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HOME PAGE
To login click on the words SEDS Login circled in red.



LOGGING IN
Fill in your e-mail address and password and click Login. If you have 
forgotten your password, click on the “Forgot Your Password?” text.



CREATING A REPORT
After registering, you will see this page, click the green 
“Create a new report” box



CREATING A REPORT
Complete all known information. You can make changes at a later time.

When finished, click on “Save and Continue.” 



ADDING A TEST

Select the test to include in the report using the dropdown menus. 



TEST SELECTION
To “Add a Test”, use the drop down box  to select the specific test for scores you 
wish to enter, or type the name in the text box. Some tests have more than one 
edition, so be certain to select the correct edition.



SELECT AND ADD TEST
After selecting a test and filling in the “Date Administered,” click the blue “Add 
Test” box. 



AFTER ADDING THE TEST

You will be taken to a form for the particular test you selected with  
columns for the scores that may be included in the evaluation  
report. These types of scores may be percentiles, standard  
scores, scaled scores, or even T scores or Z scores, depending on the 
test.  

If the test report provided standard scores, you will need to insert  
those scores under the standard score column. If the scores were  
reported differently, you will need to find the correct column and  
place the scores in that column.  

Remember, the Special Education Decoder System will automatically convert 
all scores to standard scores. 



ENTERING TEST SCORES
Once you have entered the scores in the correct column, click 
the blue “Save and Continue” box or the red  ”Cancel” box.

Add optional information in the “Note” box



ADD/STOP ADDING TESTS 
At this point you can “Add another test” by clicking the blue box. You 
can “Edit” or “Delete” the test.  Or if you have added all of the tests that 
are in the report, click the green “I’m finished adding tests” box. You 
will be taken to the next screen to review the results.

Once you have clicked on “I’m finished adding tests,” 
you CAN NOT return and add additional tests and will 
see the text box below. Make certain you have all tests 
and test data correctly keyed in.



FIRST RESULTS PAGE

This page rank orders 
each test  in up to 7 
ranges of scores.  These 
ranges are fairly 
standard, as are the 
descriptors, and are 
consistently applied 
throughout this 
program.

Click either on the blue 
“Back to My Reports” or 
green “Continue to 
results graph.” 



RESULTS GRAPH
Each test, subset and individual score be can toggled on or off, depending 
on your needs, by clicking each UNDER the “Show” column. 



SHOW OR HIDE DATA POINT 
TEST NAMES AND SCORES

Move the cursor over data points on the distribution graph  to see the 
test/subtest name and test score. Click on the name to keep in in 
view. Click again to hide it. 

“Back to the Report Results” or “Go to My 
Reports” options are at bottom of the page.



SAVE GRAPH WITH ONE CLICK
You can save the graph to your desktop with just one click on the “Save as 
PNG” button.



RENAMING THE REPORT

At any time you can change the 
name of the report by clicking 
on the red pencil…

Complete the change in the text 
box and Save



“EDIT Info” in THE REPORT

At any time you can change the 
demographic information filled in when 
you created the report. Click on the  Edit 
Info icon, make changes, as needed, and 
save.



COPY FEATURE

The “COPY” feature is very useful when, after completing 
a report (where you can no longer add tests), an additional 
assessment is conducted months or years later and you 
want all the tests to be in one report. 

Instead of keying in all of the old tests into the new report, 
simply copy the tests needed from the old report and 
paste them into the new report. 



COMPARING TESTS

To compare two tests of the same version, make 
certain you have included both in the same report.  

Click on one version of the test and a text box will 
open, asking you to select another test to compare to 
it. 

(Do make sure you can see the box at the top of the 
screen and give the system a few moments to post this 
box before selecting the second test.) 

Click on the compare button under the second test 
that you want to compare to. 

Then click on the View Results button. 



COMPARING TESTS

Click on the green “Continue with results 
graph” to go to the next page.

You will first see the test scores rank ordered.



COMPARING TESTS

Here you will see a bar chart comparing each test 
score. 

This screen can become very cluttered, if all subtests 
are displayed. As on other screens, you have the 
ability to determine which ones to show and hide.  

You can also zoom, print and save graph(s) that you 
create.



CAUTIONS: COMPARISONS

The “comparison” feature is part of the program because it was so often 
asked for, however, there are many misunderstandings about how to 
compare test scores over time and as many cautions. Here are just a few. 

For example, a child can have the same standard score on subtests over 
years and still have made progress. 

Grade equivalents and percentiles rank scores are not “equal-interval 
scales” and is why using them to measure present levels of performance 
and growth can be problematic. 

General thinking is that, if you have any questions, obtain assistance with 
interpreting comparisons before you draw any conclusions. 



PAGE PRINT

Whenever you see the “Print Page” box at the 
upper right hand corner of the screen, you can 
print that page by clicking on the box.



ZOOM AND RESET

Using your mouse wheel, you can 
zoom into the distribution graph.

To reset the graph, simply click 
on the “Reset Zoom” button



 
HELP FEATURES:  



SEARCH FEATURE

Reports are automatically alphabetized.  

You can search the reports by “Name or 
Student ID.”  Simply type either in the 
“search box” circled in red.



VIEW MY REPORTS,  
VIEW MY ACCOUNT, GET 

HELP OR LOGOUT
In the upper right hand corner is your name.  

Hovering the cursor over your name gives you a 
dropdown of four choices: to go to “My reports,” or 
“My account,” or to get “Help” or “Logout.”

My reports 
My account 
Help 
Logout



CAUTIONS:T-SCORES

It is important to note that tests providing t-scores, 
measure and report the findings differently than other 
assessments. 

Tests measuring behaviors, such as the BASC, report 
scores as t-scores, where higher scores are not always 
representative of favorable behaviors.  

It is imperative that you consult with the test manuals 
or others familiar with the particular test, to determine 
the meaning of the scores reported as t-scores.


